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Introduction

In January 2008, the Somerset County Board of Chosen Freeholders (“Board”) established the Somerset County Energy Council (“Council”) to: a) advise the Board on energy matters, b) advocate energy efficiency improvement and conservation methods, and c) promote public awareness of energy-saving and alternative energy opportunities and related economics.  In support of the Council’s mission and its recommendations, the Board created a new County Energy Audit Program (“Program”) and dedicated up to $1 million in funding.  The Program is directed at assisting participating municipalities and school districts in Somerset County to conduct energy-usage assessments of their facilities, identify meaningful energy efficiency improvement and sustainable energy sourcing opportunities and encourage their implementation.

Purpose & Goals

1. Support and assist municipalities and school districts to improve energy efficiency within their buildings.

2. Help municipalities and school districts identify facilities for which energy efficiency improvements and sustainable energy sourcing opportunities would be most beneficial.

3. Provide resources and technical assistance to municipalities and school districts to initiate and manage benchmarking of other facilities utilizing the EPA Energy Star Portfolio Manager.

4. Provide resources to municipalities and school districts for completing Level II energy audits for at least one facility.

5. Provide general guidance to facilitate implementation of the improvement measures identified through the energy audits.

6. Create energy efficient public buildings in each Somerset County community that can serve as examples of energy conservation and renewable energy opportunities and provide a vehicle for educating the public about the benefits and economics of improving energy efficiency and utilization of sustainable energy sources.

7. Develop a Program that can easily be replicated by other counties throughout the state.

Program Funding

$1 million has been committed by the Somerset County Board of Chosen Freeholders to municipalities and school districts in Somerset County that participate in the Program.

Inter-Local Agreements

As part of this Program, the County will apply for any rebates from the State of New Jersey Department of Clean Energy associated with the Audits provided through this Program for which the County may be eligible.  The Recipients are required to assign audit rebate rights to the County as part of their inter-local agreement with the County.

The County will work to identify resources and opportunities to accomplish the periodic update of the energy use history information for each facility using the Portfolio Manager Tool.  To do this, the County may require, through an inter-local agreement, that each Applicant and/or Recipient periodically submit updated Letters of Authorization to applicable utility companies allowing the release of energy use data for this purpose.

Program Administration

The Program will be administered for the Somerset County Board of Chosen Freeholders by the Somerset County Planning Division under the advisement of the Somerset County Energy Council.  

Application Requirements

The following criteria must be met in order for municipalities and school districts to participate in this competitive Program:

1. Participation in a Program Information Meeting to be held at 10 A.M. on December 16, 2008 and a Technical Application Assistance Workshop to be held at 10 A.M. on January 21, 2009 in the Freeholder Meeting Room, Somerset County Administration Building, 20 Grove Street, Somerville, NJ.  The County Planning Board and Energy Council will host these meetings.  Information about the details of the Energy Audit Program and completion of a Program Application will be provided.  It is intended that the Program Management Firm (“PM Firm”) will be available to assist with preparing applications in early January. 

2. Adoption of a resolution by municipal governing bodies and school boards that authorizes participation in the program and appoints members to an “Energy Team”.  See Appendix B for a sample resolution.  The Energy Team shall, at a minimum, include representation from a) administration, b) facilities maintenance staff and c) governing board/body; and may also include an interested citizen or academic faculty member(s) and/or a representative of a local environmental commission or existing sustainability or green team committee or club.

3. Completion of a 2008 Energy Audit Program Application Form (see Appendix C).

4. Provision of a list of all facilities, ranked according to annual energy cost, including their approximate size, age, use, address, age of its HVAC system and the age of its lighting system.

5. Inclusion of a “Purpose Statement” that describes how participation by the municipality/school district will help advance the County Energy Council’s energy efficiency, alternative and renewable energy goals at the local level.

Municipalities and school districts interested in participating in the program shall submit ten (10) paper and one electronic copy in Microsoft Office format for items 1 through 5 above to the Somerset County Planning Board, at any time from the date of the release of this Application, until February 12, 2009. Complete application packets are to be submitted to:

Somerset County Planning Board

Somerset County Administration Building

20 Grove Street, P.O. Box 3000

Somerville, NJ 0876

Attn: Robert Bzik, PP, AICP, Director of Planning

Applicants should call the County Planning Board Office at (908) 231-7021, or e-mail: planningbd@co.somerset.nj.us if they have any questions regarding the Energy Audit Program or application process. 

Program Services and Deliverables

1. The Program Management Firm (“PM Firm”) will enter data for the Applicant’s and/or Recipient’s facilities into the on-line Energy Star Portfolio Manager Tool.  The Portfolio Manager Tool will enable participating municipalities and school districts to benchmark building energy performance, assess energy management goals over time, and identify strategic opportunities for savings. The Portfolio Manager Tool can also be used to help set investment priorities, identify under-performing buildings, verify efficiency improvements, and receive EPA recognition for superior energy performance.
2. The PM Firm will generate reports using the Energy Star Portfolio Manager Tool for each Applicant and/or Recipient including a “peer group comparison” that ranks the performance of each facility against the Portfolio Manager’s facility database and produce a “Statement of Energy Performance” for each facility.  The PM Firm will provide the reports in electronic Excel format.

3. Energy Audit Firms (“EA Firms”) will conduct Level II Energy Audits for at least one high priority facility in each Recipient municipality and school district.  Electronic copies of the Audit Reports that include building surveys and energy analyses comprised of a breakdown of energy use within the building; recommended improvement measures and associated potential energy and cost savings; the effect these measures will have on operation and maintenance procedures; and areas where additional engineering analysis may be needed will be provided to Recipients.  The PM Firm will assure the quality, accuracy and completeness of the Audits.

4. A PowerPoint presentation of Audit results for Recipient municipalities and school districts will be provided by the EA Firms that summarizes the Energy Audit process and its results and outlines the “next steps” required for implementing improvement measures identified in the Energy Audit.

5. Technical assistance related to utilizing the EPA Energy Star Portfolio Manger tool and associated reports will be available from the PM Firm upon request.  The reports will measure current facility energy efficiency rank and improvements in energy efficiency over time.  They are intended to be utilized by facility operations personnel to reduce energy costs and by the Energy Team to advance public awareness.

Application Review and Approval Process

Upon receipt, the County and PM Firm will review Energy Audit Program Applications for completeness.  Municipalities and school districts will have approximately 10 days to resolve any application deficiencies from the date of written notification from the County or PM Firm.  The County, with advice from the Energy Council and PM Firm, will select the facilities to receive Audits and assign EA Firms for preparation of Lump Sum proposals.  The complete steps in the process are listed in Appendix A. The following general process will commence upon submission of complete applications:

1. The County and PM Firm, with guidance from the Energy Council will review and prioritize all submitted applications

2. The Somerset County Board of Chosen Freeholders will act on the Program Participation Awards via resolution and notify Recipients

3. Inter-local Agreements between the Somerset County Board of Chosen Freeholders and Municipalities/School Districts formalizing participation in the County Energy Audit Program will be executed

4. The Somerset County Board of Chosen Freeholders will enter into professional service agreements with the individual PM and EA Firms.  

Application Timeline 

Note:  All dates stated below are subject to change.

Application Distribution





Monday, October 20, 2008
Program Information Meeting




Tuesday, December 16, 2008
Technical Application Assistance Workshop


Wednesday, January 21, 2009

Application due Date





Thursday, February 12, 2009


County Completeness Review Determinations


Tuesday, February 24, 2009

Application Resubmission Deadline



Thursday, March 5, 2009

Recommended Recipients Identified



Tuesday, March 24, 2009

Draft Assignment of EA Firms (to prepare proposals)

Tuesday, March 24, 2009

Freeholder meeting – Recipient Selection

  
Tuesday, April 7, 2009

Local Execution – Inter-local Agreements


April 2009

Request for EA Firm Proposal Submissions 


Tuesday, April 7, 2009

EA Firm Proposal Submission Deadline



Friday, April 24, 2009

Recipient Selection of Preferred EA Firm


Wednesday, May 22, 2009

Recommended Firms (to prepare audits)


Tuesday, May 28, 2009

Freeholder Meeting - Award of Contracts to Firms

Tuesday, June 2, 2009

Preliminary Audits Due





October 2009

Certification of Final Audits




December 2009

Presentations to Recipients/Program Completion

February 2010











Application Review Criteria

Program resources will be prioritized for uploading facility data into the Portfolio Manager tool and for performing Level II Energy Audits based on buildings/facilities having the largest energy utilization rates; realistic opportunities for achieving significant energy and cost savings; and for municipal and school district joint applications involving shared facilities and cooperative implementation of improvement measures. Other criteria include:

· Demonstrated readiness to proceed

· Prior record of implementing energy conservation practices

· Willingness to utilize Somerset County Business Partnership Green Building Toolkit

· Use of creative approaches for promoting and publicizing the benefits realized through the Energy Audit Program such as educating visitors through brochures, signs or other means

· Participation in various “green activities” including but not limited to the Clean Communities Partners Program, Schools for Energy Efficiency (SEE), Green Days, Adoption of Local Policy Resolutions on Sustainability and/or the NJ League of Municipalities’ “Mayors Green Future Road Map” 

General Responsibilities of the Municipal/School District Energy Team
In addition to the Program producing meaningful information regarding facility energy efficiency improvements and opportunities to shift energy supplies to sustainable sources, the Program seeks to educate members of the local community and the general public in such matters through the efforts of the Recipient’s Energy Team.  Such efforts can include, but are not limited to: organizing and hosting tours, conducting discussions, and publishing (or assisting in publishing) related case studies.  The Recipient, its Energy Team and its Representative are encouraged to initiate and participate in these any other related activities.

Ongoing Facility Energy Performance

On behalf of all Applicants and/or Recipients, the County will pursue opportunities and resources that will support the periodic update the Portfolio Manager Tool to reflect the implementation of improvement measures and current utility data so that Applicants and/or Recipients can measure and report the advances in energy performance the have achieved.  

In addition, the energy performance metrics reported by Portfolio Manager Tool can serve to provide feedback to Applicants and/or Recipients that will help them to manage their facility energy efficiency and provide meaningful information that they can use to educate and build awareness of energy efficiency, and related economics, within the general public. 

Implementation of Audit Recommendations

The County and Council expect that the majority of the maintenance and operating practices and improvements that will be identified through the Audits will be at no cost or very low cost.   If implemented throughout the Recipient’s facilities, it is anticipated that they will deliver meaningful financial benefits for years to come.  The County and Council expect that the Recipient will budget for and expend funds in at least an amount equal to the County’s cost of the Audit (plus its associated PM Firm overhead cost share) for one or more capital improvement ECMs or SSOs recommended in the Audit.

Responsibilities

1. Establish an Energy Team charged with supporting and articulating the Program throughout the community.  Refer to “Attachment R – Somerset County Energy Audit Program FY 2009.”  Team shall, at a minimum, include representation from a) administration, b) facilities maintenance staff, and c) governing board/body; and may also include an interested citizen or academic faculty member(s) and/or a representative of a local environmental commission or existing sustainability or green team committee or club.

2. Appoint a Representative from the Energy Team to serve as the “point of contact” and facilitator of EA Firm efforts.
3. Attend the Program Information Meeting and Application Assistance Workshop prior to submitting an Application.
4. Evaluate Audit proposals from EA Firms and recommend in writing to the County the preferred Firm within three weeks of the proposal submissions (from up to 3 Firms).

5. Provide copies of a minimum of 12 months historic utility bills for all electric, gas and fuel oil accounts for all facilities.

6. Provide a Letter or Authorization (see “Application Appendix D – Usage Information Authorization”) for all utility accounts to all applicable utility companies.

7. Provide information, as may be reasonably available, to EA Firms within 15 business days of EA Firm request.  Information may include but not limited to: a) energy consuming equipment systems configuration and specifications, b) building envelope systems, c) operating and maintenance practices, d) maintenance history e) copies of utility bills and heating fuel bills, etc.

8. Inspect EA Firm Preliminary Audit Report for accuracy and completeness and notify the County, PM Firm and Council in writing, of any comments within ten business days of the report being provided by the EA Firm.
9. Upon certification of the Audit by the PM Firm, accept the Audit via governing body resolution and participate in an EA Firm project summary presentation at a time and location mutually acceptable to all parties.  The meeting may include representatives from the County, PM Firm and Council.
10. Seek funding to implement as many ECMs and SSOs as economically feasible.
11. Report and document each implemented Energy Conservation Measure and Sustainable Sourcing Opportunity to the County, including a) expenditures, b) rebates received c) rebates anticipated, d) actual implementation cost excluding rebates, e) a narrative of the project implementation effort and f) expected results.

12. Renew the Letter or Authorization (see “Application Appendix D – Usage Information Authorization”) with updated Consultant if applicable, and any new utility accounts that arise at any time during or beyond this Program and forward to all applicable utility companies.

General Responsibilities of the County and Somerset County Energy Council

1. Host Program Information Meeting and Application Assistance Workshop

2. Recommend selection of the PM Firm and EA Firms

3. Administer PM Firm and EA Firm Contracts and Task Orders

4. Evaluate applications and recommend selection of Recipients and their respective facilities for audits

5. Assign EA Firms to prepare Lump Sum Audit proposals for Recipients

6. Recommend EA Firms to perform Audits

7. Monitor work flows and overall Program progress

8. Report Program status, progress and Success Measures to the Somerset County Board of Chosen Freeholders
Timeframe and Reimbursement
The timeframe for completing the Audits and associated report preparation may vary based on the number or complexity of buildings, but should not exceed approximately 12 months from execution of the PM Firm and EA Firm professional service agreements by the Board of Chosen Freeholders.  Facility data entry into the Energy Star Portfolio Manager Tool and associated report preparation is to be completed by the PM Firm within approximately 3 months.  Upon completion of the Audit, the EA Firm shall present a PowerPoint summary of the Audit process and results contained in the Audit report to each Energy Team as well as outline a “next steps” plan for implementing improvement measures. 

The Somerset County Board of Chosen Freeholders will directly compensate the PM and EA Firms for all services and deliverables rendered as part of this Program. 

Implementation Strategies

The County and Council will work cooperatively with the municipalities and school districts on implementation strategies.  The County and Council will explore future funding assistance and opportunities available through Federal and State agencies and other organizations as appropriate.  They may co-sponsor workshops with partners such as the Board of Public Utilities, New Jersey Department of Environmental Protection, New Jersey Department of Consumer Affairs and other funding agencies. Joint training, technical assistance and education on retrofitting energy efficient facilities and operations in existing buildings/facilities will also be pursued. Municipalities and school districts are encouraged to identify and promote low cost strategies such as the national “Schools for Energy Efficiency Program” created by Hallberg Engineering Inc.  To learn more about the Somerset County Energy Council Please visit: www.co.somerset.nj.us/program/energycouncil.html.
THE BOARD OF CHOSEN FREEHOLDERS 

OF THE COUNTY OF SOMERSET

NEW JERSEY

2008
PETER S. PALMER, FREEHOLDER DIRECTOR

RICK FONTANA, FREEHOLDER DEPUTY DIRECTOR

ROBERT ZABOROWSKI, FREEHOLDER

JACK M. CIATTARELLI, FREEHOLDER
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 Application - Appendix A 

Application Process and Program Sequence
The following is a general listing of event sequences that may be subject to change by the Somerset County Board of Chosen Freeholders, Somerset County Energy Council or the Somerset County Division of Planning.

1) Somerset County announces the availability of Energy Audit Program and Energy Audit Program Applications are distributed to municipalities and school districts. 

2) County and Energy Council host a Program Information Meeting and Application Assistance Workshop.
3) Municipalities and school districts provide a resolution of participation and appoint Energy Team (see Appendix B).

4) Participating municipalities and school districts submit a completed Application.

5) Applicants and/or Recipients submit the Letter of Authorization (Appendix D) for all utility accounts and the Program Management Firm receives and uploads historical usage data into Portfolio Manager.

6) County and Program Management Firm evaluate applications, request additional information from Applicants and prepare application abstracts for further action.  Program Management Firm makes a completeness determination and allows approximately 10 days for application re-submissions.

7) The County, in concert with the PM Firm and Energy Council, review and prioritize all applications and recommend Recipients and their respective facilities for audit.

8) The County, in concert with the PM Firm and Energy Council will assign up to three (3) E A Firms to each Recipient, which will provide Lump-sum Audit proposals.

9) The recommendations from #7 are forwarded to Somerset County Board of Chosen Freeholders for their consideration and to be memorialized via inter-local agreements.

10) Recipient Energy Team members and their Representatives facilitate site visits by EA Firms for gathering information for their proposals.  Energy Teams interview the EA Firms that have submitted proposals as appropriate.  

11) Recipients advise the County, PM Firm and Energy Council of their EA Firm preference, in writing.

12) After reviewing Energy Team recommendations and final proposals from EA Firms, the County, PM firm and Energy Council recommends selection of the EA Firm.

13) Somerset County Board of Chosen Freeholders acts on Professional Service Agreements with the Energy Audit Firms which will provide audits for Recipients.

14) EA firm begins the Level II Audit.

15) Program Management Firm uploads balance of facility information into Energy Star Portfolio Manager Tool and prepares reports (see Appendix E for necessary information).

16) EA firms submit Preliminary Audits to the PM Firm and Recipients for inspection and approval.

17) PM Firm and Recipients inspect the Preliminary Energy Audit report.  PM Firm provides an Audit review memo identifying any required changes; or provides an Audit Certification memo if the Audit meets the Program’s quality control standards and satisfies comments provided by the Recipient.

18) Partial payments are authorized for the Energy Audit Firms and the Program Management Firm based on detailed monthly invoices. 

19) Audits are accepted by Resolution at the local level.

20) Upon providing proper billing documentation, the Energy Audit Firms and the Program Management Firm are reimbursed.

21) Energy Audit Firm makes PowerPoint presentation of Audit results to Recipients and includes an overview of “next steps” for implementing improvement measures.  

22) Recipients attend future energy conservation workshops sponsored by the Energy Council. 

The County reserves the right to issue additional rounds of applications based on available funding. 
Application - Appendix B – Sample Resolution Form

SAMPLE RESOLUTION – Municipal/School District 

Participation in County Energy Audit Program

WHEREAS, in January 2008, the Somerset County Board of Chosen Freeholders established the Somerset County Energy Council to advise the Board of Chosen Freeholders on energy issues and opportunities, advocate for energy efficiency and conservation, and promote public understanding of energy-saving and alternative energy opportunities and choices; and

WHEREAS, in support of the Energy Council’s mission and recommendations, the Board of Chosen Freeholders created a new County Energy Audit Program (hereinafter referred to as the “Program”); and

WHEREAS, the Township/Borough/School District of [                                  ] has accepted the Somerset County Board of Chosen Freeholders and County Energy Council’s invitation to voluntarily participate in and assist in implementing the new County Energy Audit Program, and endorsed submission of the completed attached Energy Audit Program Application; and

WHEREAS, in order to facilitate completion of the energy audits and Energy Star Portfolio Manager Tool in accordance with the Program, the County requires establishing a municipal/school district Energy Team whose primary role will be to provide data, information and access to buildings/facilities to the Energy Audit Firm and assist with implementing improvement measures and other follow-up activities as specified in the attached Energy Audit Program Guidelines; and 

WHEREAS, the Energy Audit Program guidelines specify additional responsibilities of the Energy Team, which include facilitating proposal generation efforts from Energy Audit Firms assigned by the County Energy Council, reviewing EA Firm proposals, and recommending the desired EA Firm to perform the work for the municipality/school district, in accordance with the established Program timeline.

NOW, THEREFORE, BE IT RESOLVED by the [                                          ] Township/Borough Council/School District that the Mayor/Board of Education is hereby authorized to establish an Energy Team and designates its Representative in accord with the Somerset County Energy Audit Program FY 2009 and its section labeled “General Responsibilities of the Municipal/School District Energy Team,“ to fulfill the role and responsibilities specified in same, and in addition to authorizing submission of an application to participate in the Program.
BE IT FURTHER RESOLVED that the [                                              ] Township/Borough Clerk/Board of Education Secretary is hereby directed to forward a copy of this resolution and the name, address, phone and e-mail information for each member of the Energy Team to the Somerset County Planning Board and Somerset County Energy Council.

I, [                                                                             ] Municipal Clerk of the Township/Borough or Board of Education Secretary for the school district of [                                                                ], in the County of Somerset do hereby certify this to be a true copy of a resolution adopted by the Township/Borough Council/Committee/Board of Education on:

_________________________________________

Application - Appendix C – Application Form


The following form must be completed and included as part of the Energy Audit Program Application (electronic submissions are encouraged): 

TITLE:
(Name of Project) _______________________________________________________

· AGENCY:
(Borough/Township/School District of Name)___________________________________________________________________ 

· APPLICANT: (Name of Representative, Title, Address, Phone Number and E-mail Address)
________________________________________________________________________________________________________________________________________________________
· GRANT RequirementS/REVIEW CRITERIA:

Governing Body Resolution: (A copy of the resolution adopted by the municipal governing body/board of education that authorizes participation in the program (refer to Appendix B for resolution form), creates an Energy Team and designates its Representative (refer to the “Somerset County Energy Audit Program FY 2009“and its section labeled “General Responsibilities of the Municipal/School District Energy Team “).  Please list the name, title, and contact information for each member of the Energy Team below:
Date Resolution was adopted: (month/day/year) ____________________________________________________________________________

Local Energy Team Contact Information: (use additional sheets if necessary)

1. (Name, title, address, phone number, e-mail, fax)
_________________________________________________________________________
2. (Name, title, address, phone number, e-mail, fax)
_________________________________________________________________________

3. (Name, title, address, phone number, e-mail, fax)
_________________________________________________________________________
4. (Name, title, address, phone number, e-mail, fax)
_________________________________________________________________________
Energy Team Representative (from team member list above):

Name: ___________________________________________________________________
List all energy consuming facilities and rank in order that is felt to be most likely to benefit from energy efficiency improvements:  Please include information regarding their approximate size, age, use, HVAC system age and lighting system age and annual energy spent in the table below.  Use additional sheets if necessary.

	No.

(Rank)
	Address
	Size (SF)
	Use
	Facility Age
	HVAC System Age
	Lighting System Age
	Annual Energy Cost

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Evaluation criteria (refer to the Somerset County Energy Audit Program document for additional evaluation criteria):
Have any Energy Audits been performed for any facilities in the past 5 years?  Y  (  N (
Were any of the recommendations of any audits implemented? Y  (   N (
If you answered, “Yes,” to either question, please identify the facilities from the above list, attach a copy of any audits and describe the measure, its cost and annual savings.  Use additional sheets if necessary.

	Address
	Measure
	Capital Cost
	Annual Savings

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Are you familiar with the Somerset County Business Partnership Green Building Toolkit?

Y  (   N (
If “Yes,” have you designed any facilities utilizing this toolkit? Y  (   N (
NA  (
If “Yes,” do you have a policy to utilize the Toolkit for any new designs? Y  (   N (
If “No,” please examine the Toolkit found at: http://www.somersetbusinesspartnership.com and indicate if you would consider adopting a policy to utilize the Toolkit.  Y  (   N (
If you answered “No” to any of the above, please explain each:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Please describe how you would leverage the Energy Team to promote energy efficiency, sustainable sourcing and publicizing any of your energy related achievements:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Please state your knowledge of and participation level in the following programs or activities:

	Program
	Awareness Level
	Participation Level

	Clean Communities Partners Program, Schools
	
	

	Energy Efficiency (SEE)
	
	

	Green Days
	
	

	Adoption of Local Policy Resolutions on Sustainability
	
	

	League’s (NJLOM) Mayor’s Green Future Road Map
	
	


· MAJOR TASKS TO BE PERFORMED BY THE ENERGY TEAM:

The following are the General Responsibilities of the Municipal/School District Energy Team.  Please confirm by initialing below that your Energy Team and its Representative can commit to the following responsibilities:
1. Provide ongoing information pertaining to changes in energy use and configuration of any facilities and support the use of the Energy Star Portfolio Manager tool to: 1) monitor energy performance, 2) identify additional opportunities for energy improvements and 3) increase public awareness: __________

2. Implement all “no cost” maintenance and operating improvement audit recommendations (notwithstanding operational or facility use characteristic that would preclude doing so): __________

3. Implement all “low cost” maintenance and operating improvement audit recommendations that have a simple annual payback of one year or less (notwithstanding operational or facility use characteristic that would preclude doing so): __________

4. Implement all Energy Conservation Measures and Sustainable Sourcing Opportunities audit recommendations that have a simple annual payback of one year or less (notwithstanding operational or facility use characteristic that would preclude doing so): __________

5. Seek funding for all other Energy Conservation Measures and Sustainable Sourcing Opportunities audit recommendations that are economically feasible through the annual budget process, grant programs loan programs, and any other potential venues: _________

6. Report and document each implemented Energy Conservation Measure and Sustainable Sourcing Opportunity by reporting: a) expenditures, b) rebates received, c) rebates anticipated, d) actual implementation cost excluding rebates, e) a narrative of the project implementation effort and f) expected results: ________

7. Support and articulate the Program throughout the community by educating members of the local community and the general public in such matters by organizing and hosting tours, conducting discussions, publishing (or assisting in publishing) related case studies:  ______________

8. Attend a Program Information Meeting and Technical Application Assistance Workshop prior to Application submission: ________

9. Evaluate Audit proposals from EA Firms and recommend in writing to the County the Firm preferred within three weeks of proposal submission from all Firms: ____________
10. Provide a minimum of 12 months most recent utility bills for all electric, gas and fuel oil accounts for all facilities: _________

11. Provide information as may be reasonably available to EA Firms within 10 business days of EA Firm request.  Information may include but is not limited to: a) Energy consuming equipment systems configuration and specifications. b) Building envelope systems, c) Operating and maintenance practices, d) Maintenance history and e) Copies of utility bills and heating fuel bills, etc: __________
12. Inspect EA Firm Preliminary Audit report for accuracy and completeness within ten business days off the report being provided by the EA Firm: _________.
13. Upon completion and acceptance of the Audit by the Program Management Firm via governing body resolution, attend an EA Firm proposal summary presentation: __________.
14. Update the Letter of Authorization with any new utility accounts that arise over time and forward to County if applicable: __________.
· PURPOSE STATEMENT

Describes how participation by the municipality/school district will help advance the County and Energy Council’s energy efficiency, alternative and renewable energy goals at the local level.  Attach additional sheets if necessary.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Please submit ten (10) printed copies and one electronic copy in Adobe PDF format of the complete application no later than February 12, 2009 to:

Somerset County Planning Board

Somerset County Administration Building

20 Grove Street, P.O.  Box 3000

Somerville, NJ 08876

Attn: Robert Bzik, PP, AICP, Director of Planning

E-mail: PlanningBd@co.somerset.nj.us

Application - Appendix D – Usage Information Authorization


I hereby authorize my electric and or natural gas utility to act in my behalf for the purpose of obtaining information about my historical energy usage and billing information and consent to the release of same so that the Company named herein may evaluate my energy usage patterns for the purpose of evaluating my facilities energy efficiency and performance now and in the indefinite future. The utility considers all customer usage information to be confidential. This authorization in no way binds me to the purchase of any service or product from the Company named herein and is to be used for the sole purpose of evaluating facility energy efficiency and performance.

Consultant Information (please print):

___________________________________ representing_______________________________________________

(Individual) (Company)

Address ____________________________________________________________________________________________
Email Address _____________________________________ Phone Number (___) ____-______________________

Type of Data Requested (select one):

_____ Sixty (60) minute interval data (if available) provided in ASCII text file

_X__ Monthly billing information (will be provided if 60 minute interval data is unavailable)

NOTE: Billing information will typically cover the most recent twelve-month period.  Please provide 24 months data if available.

School District or Municipality Information (please print):
My Electric Utility ____________________________________________________________________________________
                    

My Natural Gas Utility_________________________________________________________________________________
                    

School District or Municipality Name _____________________________________________________________________                    

Address ____________________________________________________________________________________________


City ___________________________________________
   State   ________________
Zip ________________

 School District or Municipality Contact Name __________________________ Telephone Number (     )
_-____________ 

_____________________________________________________               ______________________________________

Representatives Signature 



Date

I hereby grant permission to my electric and natural gas utility to release information regarding my School District’s or Municipality’s electric and natural gas consumption history, including specific account information for the accounts listed on the attached table, to the party referenced below, and certify that I am authorized to grant this permission.  Note: Request will be valid indefinitely from date authorized.  Request can be revoked at any time by writing to the utility company and faxing to the telephone number for the applicable utility company below.


Account Number(s) From Most Recent Utility Bills 

	Account Type (i.e., Building/Facilities, Street Lights, Traffic Lights)
	Account Number
	Account Name

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Application - Appendix E – EPA Portfolio Manager Information

BUILDING INFORMATION AND ENERGY USE DATA FROM ENERGY STAR PORTFOLIO MANAGER TOOL TEMPLATES

Complete for all Applicant facilities as requested by County.

1. General Facility Data

a. Applicant ID (to be completed by PM Firm) ______

b. Applicant Facility ID: ___________
c. Building Street Address: _________________________________

d. Percent building area utilized as office space: ______%

e. Percent building area utilized as a courthouse: ______%

f. If the answer to either of the above question is less than 50% identify the primary use of the facility (such as jail, police station, library, etc.)__________________________________________

g. Building's total square feet: ________SF

h. Approximate year of construction completion: ________

i. City: __________________________

j. Zip Code: _________________

2. Facility Operation.

a. Number of hours per week facility is in operation?

b. Number of Occupants during Main Shift?   

c. Number of PCs?

d. Percent of building that is heated (50% or more, Less than 50%, or not heated)?   

e. Percent of building that is air-conditioned (50% or more, Less than 50%, or not air-conditioned)?   

3. Facility Energy Sources

a. Does this building use the following energy type (Y or N): Electricity?

b. Does this building use the following energy type (Y or N): Natural Gas?

c. Does this building use the following energy type (Y or N): Fuel Oil (No. 2)?

d. Name any other energy source type that the building uses: ___________________________________________________________

Steam, Chilled Water, Fuel Oil (No. 1,3,4,5,6), Coal (anthracite, bituminous), Coke, Diesel (No. 2), Propane, Liquid Propane, Kerosene, Wood, Other

4. Facility Parking Areas

a. Does this building have an ENCLOSED (with a roof) parking garage (Y or N)? _______

i. If yes, what are the total square feet: ___________SF
ii. Or, if yes, what is the number of parking spaces _______ and what are the dimensions of the parking space____ x _____
b. Does this building have an UNENCLOSED (without a roof) parking area (Y or N)? ______

i. If yes, what are the total square feet: ___________SF
ii. Or, if yes, what is the number of parking spaces _______ and what are the dimensions of the parking space____ x _____
c. Does this building have a computer data center (a server room, not a computer lab) Y or N? ________

i. If yes, what is the total square feet: ___________SF

ii. If yes, what are the operating hours per week: _______ H/W
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Conectiv Power Delivery 1-800-967-7044		GPU Energy 732-695-5400


PSEG 908-497-1763				Rockland Electric 914-577-3602











PAGE  

Page: 1 of: 20

